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ADD/DROP COURSE FORM 
FALL  20_______  SPRING 20   _____ 

Student's Name: ______________________________ Date:____________________20_____                          

Signature: ______________________________ ID:  A00  -______-    __________  
 
Status:  o Matriculated _________________ o Non-Matriculated 
    Program/Department 

                                                                                                                               
~ Add  ~ Withdraw     
Course Name:  _________________________________________________________________ 

Course Number: ______________ Credits:  ________ Starting Date: _______________20___ 

       Ending Date:  _______________20___ 

Instructor Approval: ___________________________ Date: ______________________20___               

 
~ Add  ~ Withdraw     
Course Name:  _________________________________________________________________ 

Course Number: ______________ Credits:  ________ Starting Date: _______________20___ 

       Ending Date:  _______________20___ 

Instructor Approval: ___________________________ Date: ______________________20___ 
 
~ Add  ~ Withdraw     
Course Name:  _________________________________________________________________ 

Course Number: ______________ Credits:  ________ Starting Date: _______________20___ 

       Ending Date:  _______________20___ 

Instructor Approval: ___________________________ Date: ______________________20___               

                                                                                                                           
 
 
__________________________________________ Date: _____________________20____ 
  Program Director 
 
__________________________________________ Date: _____________________20____ 
  Associate Dean 
 
Note: Students submitting a completed withdrawal form within 10 days of the start of the course will receive a full tuition refund and 
the course will not appear on their official transcript.  Students withdrawing from a course between 11 and 21 days after the course 
begins will receive an 80% tuition refund.  No tuition will be refunded beyond 3 weeks after the course has begun.  Withdrawals 
beyond 10 days after the course begins will be noted “W” on the official transcript.  Withdrawals will not be granted during the final 
third of a course. 
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